BRENT ELEIGH PARISH COUNCIL
 Serendipity, Brent Mill Drive, Brent Eleigh,
 Suffolk CO10 9NT
Clerk:  William Grosvenor, Telephone: 07949 840640
  


Powers specifically delegated to the Clerk to the Council


This Scheme of Delegation does not delegate any matter either reserved by law or which may not be    delegated to a Councillor and / or Officer. It sets out the powers and duties which are delegated to the Clerk to the Council who is the Proper Officer and Responsible Finance Officer.

1. All functions delegated shall be deemed to be exercised on behalf of Brent Eleigh Parish Council. The Clerk may do anything pursuant to the delegated power(s) which it would be lawful for the Council to do including actions which may be reasonably implied or incidental to the power or duty exercised.

2. The Clerk shall act as the Council’s Proper Officer in all cases where any legislation requires the designation of such an Officer and to ensure the proper discharge of its functions. 

3. The Clerk shall act as the Council’s Responsible Finance Officer in all cases where any legislation requires the designation of such an Officer. 

4. To act as Clerk to the Council to ensure the proper discharge of its functions in all cases where any legislation requires the designation of such an Officer.

5. To act as the Council’s Designated Officer in relation to all matters relating to Data Protection legislation, including the processing of personal data. 

6. To act as the Council’s Designated Officer in relation to all matters relating to Freedom of Information legislation.

7. To act on behalf of the Council on all matters relating to Health and Safety.  

8. To sign any document necessary to give effect to Council decisions.

9. To incur expenditure on items where the Council has previously formally agreed such expenditure within the agreed budget.   

10. To respond to planning consultations on behalf of the Council. Where the consultation period falls between the dates of Ordinary Meetings and it is not practicable or not considered necessary to convene a Special Meeting of the Council to consider a response, the Clerk shall first consult Members informally and agree the final response with the Chair of the Council. However where appropriate the Clerk may decide that a Special Meeting of the Council should be convened.





11. Where urgent decisions are required between meetings of the Council they are delegated to the  Clerk to be made in conjunction with the Chair. However where appropriate, the Clerk may decide that a Special Meeting of the Council should be convened.  

12. All decisions made under delegation will be reported to and recorded in the Minutes of the next   Council meeting.    

13. All the exercise of delegated powers shall be in accordance with the Council’s Standing Orders and Financial Regulations, as well as all other adopted policies of the Council and all relevant Government legislation, audit and other regulation requirements to conform to best practice.  

14. The Openness of Local Government Bodies Regulations 2014 (2014 SI No. 2095) which came into force on 6 August 2014, require a written record to be kept of certain decisions made by an Officer of a Parish Council acting under delegated powers. The Clerk will maintain a record of all decisions made under delegated powers which will be open to inspection via the Council’s website.  
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