MINUTES OF THE SPECIAL MEETING OF BRENT ELEIGH PARISH COUNCIL

HELD ON 26 JUNE 2025 IN THE VILLAGE HALL COMMENCING AT 7.30PM
Present:
Cllr Kevin Went (Chair)

Cllr Martin Austin

Cllr Natalie Helms

Cllr Karen Marshall
Apologies:
Cllr Francesca Scoones
In Attendance:
William Grosvenor (Clerk to the Council)
Item No
Item discussed

25.41                  Chair’s welcome 
                          Cllr Went welcomed all present to the meeting. 

_________________________________________________________________________________________________
25.42
To receive apologies for absence

                               Apologies were received from Cllr Scoones.
25.43                   Declarations of Interest

25.43.01
To receive Amendments to the Register

                               There were no amendments to the Register. 

25.43.02
To receive Declarations of Pecuniary Interest in Respect of Items on the Agenda

                               There were no declarations of Pecuniary Interest in respect of Items on the Agenda.  

25.43.03
To receive Declarations of Non-Pecuniary Interest in Respect of Items on the Agenda

                               There were no declarations of Non-Pecuniary Interest in respect of Items on the Agenda.

25.43.04
To consider Full / Partial Dispensations for Pecuniary Interests Declared 

                               It was noted that there had been no requests for dispensation for Pecuniary Interests declared.
_________________________________________________________________________________________________                                        
25.44                To receive and consider reports on financial and governance matters
25.44.01                 To receive and note the Annual Internal Audit report for 2024/25
                               The internal audit report, which was unqualified, was received and NOTED by Councillors. 
25.44.02                To review the Internal Control checklist 

                              The Clerk took Members through the Internal Control Checklist. [The Internal Control Statement was considered and approved at the Council’s Statutory Annual Meeting on 15 May (Minute 25.35.05)]. 

                               It was RESOLVED to approve the Council’s arrangements for internal control as being proportionate and appropriate for the size and scope of the Council.   

                              Proposed by: Cllr Helms                                        Seconded by: Cllr Austin  

                              The Checklist as agreed by Councillors is appended to these Minutes as the Internal Control Test Report. 

25.44.03                To approve the Annual Governance Statement for 2024/25
                              After satisfying themselves that the system of internal control in place is appropriate for the needs of a very small parish council, it was RESOLVED to approve the Statement which was duly signed by the Chair and Clerk.  
                              Proposed by: Cllr Went                                          Seconded by: Cllr Helms  
25.44.04                To consider the Accounting Statements for 2024/25  
                              The Clerk presented and summarised the Accounting Statements and supporting papers, which were considered by Members. The gross income for 2024/25 was £3,045 and the gross expenditure £3,108.
25.44.05                To approve the Accounting Statements for 2024/25 by resolution
                               It was RESOLVED to approve the Accounting Statements for 2024/25 and they were duly signed by the Chair.   

                              Proposed by: Cllr Went                                          Seconded by: Cllr Austin    
25.44.06                To sign the Certificate of Exemption
                         As neither income nor expenditure in the year ending 31 March 2025 exceeded £25k, it was RESOLVED to certify the Council as exempt from the requirement for a limited assurance review and the Chair and Clerk duly signed the Certificate of Exemption.

                              Proposed by: Cllr Helms                                        Seconded by: Cllr Marshall 

                              The Certificate needs to be forwarded to the appointed external auditor no later than 30 June. The Annual Governance Statement and the Accounting Statements need to be published on the Council’s website by 1 July, together with the Internal Audit report, bank reconciliation, Register of Assets, and the notice of the period for the exercise of public rights and other information required by Regulation 15(2) Accounts and Audit Regulations 2015.            
25.44.07                To review the Council’s Asset Register 
                              The Asset Register as at 31 March 2025 produced as part of the suite of year end documentation was reviewed and AGREED.                                  
25.44.08                To review and confirm the method of asset valuation adopted
                              Following discussion it was RESOLVED to continue with the current method of valuation adopted (acquisition cost).   

                               Proposed by: Cllr Austin                                        Seconded by: Cllr Helms
25.44.09                To appoint the Internal Auditor for 2025/26
                              Mr Escott having indicated a willingness to undertake the task again in 2026, it was RESOLVED to appoint him for 2025/26. Councillors also took the opportunity to pass a vote of thanks for the thorough way in which he had carried out the 2024/25 audit.   

                              Proposed by: Cllr Helms                                         Seconded by: Cllr Marshall     
25.44.10                To ratify / approve payments 

                              It was RESOLVED to ratify / approve the following payments:
·  £52.00 to Information Commissioner for renewal of data protection registration

·  £30.00 to Suffolk Preservation Society for renewal of annual membership. 
                               Proposed by: Cllr Helms                                        Seconded by: Cllr Went 

25.44.11                To agree and sign off the CIL report to Babergh DC for 2024/25
                              The Clerk tabled the draft report showing no receipts in 2024/25 and a carry forward of £380.34 from prior years. This was duly signed by the Chair and Clerk and will be forwarded to Babergh DC. CIL receipts have to be spent within a 5 year period on items which support growth in the parish.                 
_________________________________________________________________________________________________  
           25.45                To receive the Clerk’s report  

25.45.01                 Removal of hedge adjacent to Footpath 6 (off Snapes Lane) – update
The Clerk reported that, following the coppicing of the mature hedge along the above footpath by the landowner, he had alerted Cllr Hurren to the matter and he, in turn arranged for Babergh’s Biodiversity Manager to make a site visit. Following the visit the Biodiversity Manager reported that he was satisfied that the work carried out (coppicing not removal) was compliant with both the law and good practice and will contribute to the production of new growth into a dense hedge that will support wildlife. Cllr Austin said that he had separately been told that this work was part of a Government scheme by which landowners are paid to coppice hedges to promote new, thicker hedges, better for CO2 absorption. Cllr Austin understood that the landowner plans to carry out the same work to the other hedges within that landholding as well.      
25.45.02                 Babergh DC consultation re changes to CIL charging schedules
                               The Clerk reported that Babergh is planning to undertake consultation from 28 May to 9 July on revising its CIL charging schedules. Information on this had previously been distributed to Councillors. It was AGREED not to make any response to this consultation.                                    
_______________________________________________________________________________________________

25.46                 Urgent planning issues   

25.46.01                 To consider new planning applications 
                               1.  DC/25/02381 – Vaiseys Farm – refurbishment and improvement consisting of external alterations including removal of chimney and insertion of new doors and windows and internal alterations    
2.  DC/25/02382 – Vaiseys Farm – application for listed building consent re the above
 Councillors considered both these applications. It was AGREED not to make any comments on what were architectural and technical issues relating to a listed building and Councillors were content to  leave the matter to the discretion of Babergh Council Planners and conservation experts. 
3. DC/25/02817 – Corner Farm, The Street – application for works to trees in a Conservation    Area
        Councillors considered an application to re-pollard a eucalyptus tree back to the previous points     and fell a small walnut tree considered to be too close to buildings. It was AGREED not to make any comments. 
4. __________________________________________________________________

             25.47                Date of next meeting
                                 The next Ordinary Meeting of the Council will take place on 24 July 2025 in the Village Hall, starting at 7.30pm.     
________________________________________________________________________________
25.48                Chair’s closing remarks
                              The Chair thanked everyone for attending the meeting. There being no further business the meeting closed at 8.15pm.
APPENDIX  
BRENT ELEIGH PARISH COUNCIL

INTERNAL CONTROL TEST REPORT - JUNE 2025

The Accounts & Audit (England) Regulations 2015 aims to strengthen governance and accountability through requirements related to internal control and internal audit.

The Parish Council has a requirement levied on it to ensure that its financial management is adequate and effective and that it has a sound system of internal control: -

‘The regulations require active participation by members in providing positive assurance to the electors of their stewardship of public money. The framework of accountability is risk-based i.e. level of control and management must be appropriate to the risk involved. The Council must determine the most appropriate method of internal control; care should be taken to ensure that internal control tests are proportionate and relevant and that they are neither seen as, nor intended as, undue interference in the RFO’s day to day management of financial affairs.’

The council has already re-adopted a Statement setting out its principles in relation to internal control at its Statutory Annual Meeting on 15 May 2025. The control tests set out below, reviewed annually, focus on the key areas of internal control.

Councillors are requested to consider each test and comment and indicate whether changes need to be made to improve adequacy and / or effectiveness. Where Councillors are satisfied with the arrangements and any proposals for change the Chair will sign the report which will be adopted as the Council’s current position in relation to meeting the requirements of sound governance and financial management.  
William Grosvenor

Clerk to the Council

23 June 2025

	CONTROL TEST
	TEST DONE
	COMMENTS 

	
	Yes or No
	

	Ensuring an up to date Register of Assets
	Yes
	Included with year end documentation

	Regular maintenance arrangement for

physical assets
	Yes
	As required  

	Annual review of risk and the adequacy of 

Insurance cover
	Yes
	Considered at each annual renewal

	Annual review of financial risk
	Yes
	Financial situation and risk reviewed with budget at meetings throughout the year  

	Awareness of Standing Orders and

Financial regulations
	Yes
	These are updated as required to take account of updates to the model versions produced by NALC, reflecting changes to legislation, policies and changes to practice; e.g.  the implementation of electronic payments by the Council. Revised versions to reflect minor changes will be presented to Councillors for approval during the summer of 2025. 

	Adoption of Financial Regs. and Standing Orders
	Yes
	See above 

	Regular reporting on performance by

contractors
	N/A
	

	Annual review of contracts (where 

appropriate)
	N/A
	

	
	
	

	Regular bank reconciliation


	Yes
	At each meeting 

	Regular scrutiny of financial records and

proper arrangements for the approval of

expenditure
	Yes
	At each meeting

	Recording in the minutes or appendices of 

the minutes the precise powers under 

which expenditure is being approved
	No
	This is not a statutory requirement

	Payments supported by invoices, authorised and minuted
	Yes
	

	Regular scrutiny of income records to ensure income is correctly received, recorded and banked
	Yes
	

	Scrutiny to ensure precept recorded in

the cashbook agrees to District Council        notification
	Yes
	

	
	
	

	Contracts of employment for staff

Contract annually reviewed

Updating records to record changes in

relevant legislation

PAYE/NIC properly operated by the 

Council as an employer
	Yes

No

Yes

Yes
	This is not required if there are no changes. Otherwise the contract is reviewed as required e.g. change in hours

Where required

Payroll outsourced to SALC under contract

	
	
	

	VAT correctly accounted for: VAT payments identified, recorded and reclaimed in the cashbook
	Yes
	

	
	
	

	Regular financial reporting to Parish Council
	Yes
	

	Regular budget monitoring statements as reported to Parish Council
	Yes
	

	Compliance with DCLG Guide Open & Accountable Local Government 2014, Part 4:

Officer Decision Reports
	N/A
	

	Compliance with Local Transparency Code 

of 2014:

Items of expenditure incurred over £100
	Yes
	The full cash book is published

	Verifying that the Council is compliant with the General Data Protection Regulation requirements

Are the following in place:

· Audit / Impact Assessment

· Privacy Notices

· Procedures for dealing with Subject Access Requests (SARs)

· Procedure for dealing with Data breaches

· Data Retention & Disposal Policies
	No

Yes

Yes

No

Yes


	Not considered necessary given the size of the Council and minimal low risk data held

Privacy Notice in place

SARs policy in place

Not considered necessary given the size of the Council and minimum low risk data held

Data Retention Policy in place 

	Minutes properly numbered and 

paginated with a master copy kept in for safekeeping
	Yes
	Minutes are filed consecutively and each page is signed and dated by the Chair of the meeting at which they are approved

	
	
	

	Procedures in place for recording and

monitoring Members’ Interests and Gifts

of Hospitality
	N/A
	All Members complete the Declaration of Interests Form as required by the District Council and no gifts of hospitality are accepted



	
	
	

	Adoption of Codes of Conduct for Members
	Yes
	Code of Conduct was re-adopted at the Statutory Annual Meeting on 15 May 2025 

	Declaration of Acceptance of Office
	Yes
	Completed as required by all Councillors


Accepted and approved by Brent Eleigh Parish Council  

Signed …Kevin Went…Chair
Meeting Date 26 June 2025

Minute 25.44.02
Next review of system of Internal Controls due   May / June 2026

